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1. OBLHIME ITOJIOXKEHUS
esn u 3a1aum y4eOHOM JUCHMILIHHBI

Lesabo n3yyeHust AMCUUILIHHBI «/1eJI0NPOU3BOACTBO» SIBIISCTCS (JOPMUPOBAHUE Y O0yHAIOIINXCS
3HaHUH 00 OCHOBax JEJONPOU3BOJACTBA, Kak OTPaciId JAEATEIbHOCTH, OOecreunBarouien
JTOKYMEHTHPOBaHNE M OPTaHU3ALUI0 pabOThI C OHUIINATBHBIMU JOKYMEHTAMH.

3agaum npenogaBaHus AUCIUILINHBL:

— M3YYUTh 3aKOHO/aTeNbHbBIC " HOPMAaTHBHO-METOINYECKHUE JOKYMEHTBI,
periiaMeHTHpYIoIHe paboTy ¢ TOKYMEHTaMH OpraHU3aIiH;

— 03HAKOMHUTB C IIPABUIIAMH COCTABIICHUS B 0(pOPMIICHHS JOKYMEHTOB IPEIPUATHS;

— U3Y4YHUTb MOPSAAOK PAOOTHI C IMYHBIMU U CITYKEOHBIMU JOKYMEHTAMH;

— copmupoBaTh y 0O0y4YalOIIMXCS HAaBBIKM IPABUIBHOTO, IOPUANYECKH TPAMOTHOTO
COCTaBJICHUS! U O(QOPMIICHHSI OCHOBHBIX JOKYMEHTOB MPEANPHITHS, C YYETOM IOJ0KESHUH
HOPMAaTHBHBIX aKTOB, IPABWJI JIEIOBOIO STHKETa, OPTaHU3aLUH JOKYMEHTOOOOPOTa M 3aIUTHI
nH(pOpMAIIHH;

— 00ecreYnTh YCBOSHHE OCHOBHBIX IPABMII 00pabOTKU M XpaHEHHS JOKYMEHTOB.

JlenonpousBoACTBO  SIBNISACTCS  JUCLUUIUIMHOM, KOTOpas pacKpblBaeT OCHOBHBIE — IOHSATHSA
JOKYMEHTAIIHOHHOMN JEATEIbHOCTH JIFOOOTO IPEATPHUSITHS.

Mecto y4eOHoi nucuunIuHbl B crpykrype OITOII

HucnummmHa  «Jlemonpon3BoAcTBO» OTHocuTcs K Onoky b1.B.JIB nucnurmiwebl 10 BBIOODY.
OcBoeHHE AMCHMILTUHBI OCHOBBIBA€TCS HA 3HAHUAX OOYYAIOIIMXCS, IMOJYYCHHBIX HUMHU B XOJIE
M3y4YeHUs JUCHUIUIMH TPEABIIYIINX KYpPCOB: «DKOHOMHUKA TMPEANPUSITHSY», «YTIpPaBICHUE
nepcoHaiom», «Opranu3zanus nNpeanpuHUMATEIbCKON AESITEIBHOCTU» U JIP.

IInanupyemMble pe3yJbTaTbl 00y4eHHs M0 YUeOHOI IMCIUILINHE B PAMKaxX
IUIAaHUPYeMbIX pe3ybTaToB ocBoeHus: OITOII

B pesynbrate ocBoenus OIIOIl GakamaBpuara oOydarOIIMICS IOJKEH OBJIAAETh CIIEIYIOUUMU
pe3ysibTaTaMu 00y4YeHHs M0 AUCLUIIIIMHE:

Kon
COMITE- Conepxanue [TranupyeMble pe3yabTaThl OCBOSHHS
KOMIIETEHIH T CITUTITHHEI
TEHIUU
3HATH:
- METOJIOJIOTMYECKHE U OPTaHU3AI[IOHHO-TIPaBOBBIE
ACIIEKTHI JIeJIONPOU3BOJICTBA;
CIOCOOHOCTHIO - cocTaB ¥ IpaBwiia 0(OPMIICHUS TOKYyMEHTOB B
HCMOJIb30BATh OC- COOTBETCTBUH C JICUCTBYIOIEH HOPMAaTUBHON 0a30M.
OK-6 HOBbI IIPABOBBIX - OCHOBHBIE 3aKOHO/ATENbHbIE aKThl B 00JIACTH
3HAHWUU B PA3JIMYHBIX | JIEIONPOU3BOJICTBA.
cdepax YMeTh:
JeSITeTbHOCTH - COCTaBJIATh U O(OPMIIATH JICJIIOBYIO JOKYMEHTAIMIO B
COOTBETCTBUU C HOPMAaTUBHO-METOAMYECKMMH aKTaMHU.
Baanern:
- HaBBIKAMH BEICHUS M ONTHMHU3AIIUH JIOKYMEHTO000pOTA.
CIOCOOHOCTHIO 3HATD:
K-8 UCIIOB30BaTh TSI CIIOCOOBI (PUKCAIMM HHPOPMALIMU HA PA3TUUYHBIX
peleHHs aHaIN- HOCHUTEIISIX;
THYECKUX U HC- - IpaBHJIa COCTABJICHUS U O(OPMIICHUS Pa3IMYHBIX BUI0B




CJIEIOBATEIbCKUX ITOKYMEHTOB.
3a/1ady COBPEMEHHbIE  |[YMeTh:

TeXHUYECKUE - OCYILIECTBJIATH IOKYMEHTUPOBAHUE U OPTraHU3ALINIO
CpeliCTBa U UH- paboThI C TOKYMEHTAMU;

(hopMalmoHHbIE — UCTIOJIB30BaTh O(PHCHYIO OPTaHU3AIMOHHYIO TEXHHKY.
TEXHOJIOTUU Baagern:

— HaBBIKaMH JIOKYMEHTAJILHOTO 0(hOpMIICHUS PELICHH B
pa3INuHbIX chepax AesITeIbHOCTH OpraHU3alHid.

2. OFBbEM JMCHUIIVIMHBI B 3BAYETHBIX EJMHUIIAX C YKA3BAHUEM
KOJINYECTBA AKAJEMHUYECKHUX
NJIN ACTPOHOMUYECKHUX YACOB, BBIIEJIEHHbBIX HA KOHTAKTHYIO PABOTY
OBYYAIOIIUXCH C HPEITIOJABATEJIEM (IIO BUIAM
YUEBHBIX 3AHATHI) 1 HA CAMOCTOSITEJIBHYIO PABOTY
OBYYAIOIIUXCA

O0beM TMCUMILTHHBI
OO01mas TpyI0eMKOCTh TUCIUTUTHHBI «Jlemonpon3BoacTBO» cocTanisier 144 vaco /_4
3a4ETHBIX €IUHUII.

Kypc
Beero, Hacos /3E Ounas dopma, 3aounast hopma,

Bun yuebHol paboThI Yacos /3E Yacos /3E

Ouynast  [3aouHas 4 B 5 B

dbopma  |popma
AyauTopHass  pabora 00y-
ATOMUINEE € HPEHOAABATE™ 1 48/1,33| 24/0,67 |48/133 | — | 24/067 | -
uieM (110 BUAaM y4eOHbIX
3aHSATHI), BCETO B TOM YHUCIIE:
VueOHbIe 3aHATHS JIGKIIMOHHOTO
runa (Y3IIT) 16/0,44 | 10/0,28 | 16/0,44 - 10/0,28 —
Y4eOHbIe 3aHATHS
ceMuHapckoro (mpakruyeckoro) (32/0,89 | 14/0,39 | 32/0,88 - 14/0,39 —
tuna (Y3CIIT)
YueOHbIC 3aHATHS
madoparopHoro tuna (Y3JIT) B B B B B B
Camoctosirenbiias pabota 165167 111 /308 | 60/167 | — |111/308| -
o0yuyarmuxcst
IIpomexxyTOUHasK
arrecranus (I0AroToBKa 1 36/1,0 | 9/0,25 36/1,0 - 9/0,25 -
c/Ja4a), BCero:
KonTtponpHas padota — — — - - -
Kypcosast pabota — — — — — —
3auer - — — — — —
JK3aMeH 36/1,0 | 9/0,25 36/1,0 — 9/0,25 —
Wroro: Yacos 144 144 144 - 144 —
|O6mas Tpynoem-

. 3adeTH.

KOCTb yueOHOM - 4 4 4 — 4 _
T CIATUTHHBI




Conep:xaHue TMCUMILUIHHBI, CTPYKTYPUPOBAHHOE MO TEMaM
(pa3aesam) ¢ ykazaHHeM OTBeJIeHHOI0 HA HUX KOJIHYeCTBA aKaJleMHYeCKUX
4acoB U BU/IbI Y4EOHBIX 3aHATHI

Copep:xaHue TeM AUCHUIIINHBI, CTPYKTYPHUPOBAHHOE
10 TeMaM C YKa3aHHeM JUIaKTHYeCKOro MaTepuaa 1o Kaxa0i u3ydaeMoil TeMe u
3TanoB (popMUPOBAHUS KOMIICTCHIIUN

Haumenona-
HUE  paszena
TTACIATITHHBI

Copepxanue paszzena (TeMaTuKa 3aHsITHIA)

Dopmu-
pyeMbIe
KOMIIE-
TEHLUU

1. Pa3zpmea 1.
JdoxymeHnra-
IHOHHOE
odecneueHue
ylpaBJieHUs

Tema 1. OcHOBBI Opranu3amnuu aejgonpoussoacrea Mcropus
NeNoNpOn3BOACTBA Kak Hayku. [IpenmMer u 3agaum Kypea.
Opranu3anus ciry0 1en0nponu3Bo/CTBa. 3HaUEHUE
NOKYMEHTAIH B YIIPABJICHYECKOH esTenbHOCTH. MecTo U poJib
NesI0NPOU3BOICTBA B YIIPaBIeHUU. [{el10npon3BOACTBO KakK
¢dbynkuus ynpasnenus. [lonsarue o nokymenTax. @yHKuun
NTOKYMEHTOB B YIPABJICHUU CHCTEMbI JOKYMEHTALUH.
YHuugukauusa cuctem nokymentupoanus. [OCTr1 u
HOpMAaTHBbI. BUbI TOKYMEHTOB.

TexHnueckue cpescTBa, UCTIONb3yeMbIE B IEIOIPON3BOJICTBE.
[lonsarue «oprrexuuka». KommnbroTepHble cpeicTBa MNOATOTOBKU
MokyMeHTOB. OCHOBHBIE BUIbI OPTaHU3AIIMOHHON TEXHUKH.
3roroBiieHue, KOMMPOBAaHUE U TUPAKUPOBAHUE TOKYMEHTOB.
CpenctBa 00paboTku qokymeHTOB. [IpaBuia 6e3onacHoii pa-
0OOTBI C OPITEXHUKOM.

Tema 2. PekBU3HMTBI 1 CTPYKTYpa JokyMeHTa Dopmyisip
COBPEMEHHOT0 yIpaBJIeHYeCKOro JokyMeHTa. [lonsatue o
pexBu3uTe. CoCTaB peKBU3UTOB, X pacnojioxeHue. TpedoBaHus
K 0()OpMJICHUIO PEKBU3UTOB.

[lonatue «OnaHK JOKyMeHTa». Buapl OlIaHKOB U TOPSAIOK
pacroyio)KeHUs]  PEeKBM3MTOB B OnaHke  (yrjaoBoe W
[IEHTPOBAHHOE). Cocras PEKBU3HUTOB, Ha3Ha4YeHHeE,
0COOEHHOCTH  O(OPMIIEHUS PA3JIUYHBIX BUAOB OJIAHKOB.
OcoOeHHocTH paboThl ¢ OlaHKamMu ¢ repOOBON CHMBOJIHMKOM.
dopmaThl OyMa)KHBIX JTOKYMEHTOB.

TpeGoBaHMsI K M3TOTOBICHUIO JIOKYyMEHTOB. TeKCT TOKyMEHTa,
€ro CTpyKTypa 1 TpeOOBaHUs K COCTABICHHUIO.

OK-6,
11K-8

2. [Pa3men 2.
CucreMnl 10-
KYMEHTAIHN

Tema 3. Cucrema OpraHu3alMOHHO-PACTIOPAAUTEIbHOM
AOKYMEHTAIlUH
[lonsiTie M GQYHKIUM OpPraHU3alMOHHO-PACHOPSAUTEIBHOM
nokymentaruu  (OPII). Bumer OPJl.  OpranuzanuoHHbIE
NOKyMeHThI: YcTaB, I[lonoxenue, MHcTpyknuu. Ilopsaok ux
COCTaBJIEHUS W UCIIOJIb30BAHHUS.
PacniopsiqutensHble  OKyMeHTHI: IlocraHoBnenus, Pemienws,
IIpukasel,  Pacnopsbxkenus,  Ykasanusa.  Ilopsamoxk — ux
COCTABJICHMS, IOJITACAHNS U UCIIOIb30BAHMSL.
Hasznauenue u  odopmieHHe MpHUKa30B IO  OCHOBHOM
NEATEIbHOCTH.
Tema 4. Cucrema HH(POPMALMOHHO-CIIPABOYHO

JOKYMCHTAIlUH

OK-6,
11K-8




Haznauenue u BU/IBI MH(GOPMaIMOHHO-CIIPABOYHBIX
nokyMeHTOB. Ha3HaueHue, cOCTaB PEKBU3UTOB M MOPSAIOK
oQopMIIeHHS: TPOTOKOJOB, aKTOB, JOKJIAQJHBIX 3aIHUCOK,
ciy)keOHbIX THceM. Ha3HayeHuwe, cocTaB pPEKBU3UTOB H
MopsAI0oK oopmileHUsI CIIy>)KEOHBIX IUceM. Bunbl ciykeOHBIX

MHCEM. [lpapuna  odopmieHHs  JACIOBBIX  ITHCEM.
PasHOBHIHOCTH CITyKEOHBIX HHCEM. JIOKYMEHTBI,
nepeqaBacMble 0 KaHalaM dJICKTPOCBs3H:  (hakcorpamma,
TeseoHorpamMma.

Tema 5. JlokyMeHTanus no JUYHOMY cocTaBy HazHaueHue
IMTUYHBIX JOKYMEHTOB. KajpoBas noKymMeHTalus — TPYI0BbIE
KOHTPAKTBI, IPUKA3bI [10 JMYHOMY COCTABY, TPYIOBBIC KHUKKH.
YHupHUIMpoBaHHBIE POPMBI IEPBUYHON yUeT-HOU
NOKYMEHTAIUH 110 TPYAY | ero oruiare. Konpuaenuumans-
HOCTb JOKyMEHTOB 10 JIMYHOMY COCTaBY.

OcoOenHoctr  OOPMIICHHSI pe3fOMe, 3asBIICHUM, aHKET,
aBTOOHOrpaduil.

Tema 6. TexHosiorusi BeJieHUs 1eJIONPOU3BOACTBA
Opraau3anus padoThI C MOCTYIMAIOMUMHE («BXOISAIIAMIY) H
OTIPABISIEMBIMH («HCXOISAIIUMI») TOKyMeHTaMu. [IpaBuia
OpraHu3alyy paboThl ¢ BHYTPEHHUMH JIOKYMEHTaAMHU.
Homenxiarypa  nmen.  Ilonstme  «HOMEHKnarypa  Jaei».
Haznauenue u BUbI HOMEHKIATYpPHI €. Tumosas, npumepHas
158 KOHKpETHast HOMEHKJIaTypa Jel. TpeboBanus,
MpenbsBIsSEMblE K COCTaBICHHIO U 3alOJHEHUI0 (OPMBI
HOMEHKJIATypbl JeJl OpraHu3alud. 3arojoBKU JeJl, uX
cucremMaruzanus U (GOPMYIHMPOBKM B HOMEHKJIAType Jell.
Cpoku xpaneHus nein. [1opsaok coCTaBleHUS W YTBEPKICHHUS
HOMEHKJIATYphI JIeJ1 OpraHu3auu (YIpexIeHHs).
@dopmupoBanue nen. IlogroroBka aen k xpanenuto. [IpaBuia
(OpMHUpPOBaHUS PA3IUYHBIX KAaTEropuil JOKyMEHTOB B Jiela.
OTBETCTBEHHOCTh 32 COXPAaHHOCTh JOKYMEHTOB. IloHsTHE
(OKCIIEPTU3a LIEHHOCTH JOKyMeHTOB». [loHsaTHe «odopmieHne
nenma».  OcHOBHBIE  TpeOOBaHWsS,  TPEABABISIEMBIE K
opopmnenuto aen. IlonHoe m yacTuyHoe odopmieHHe Jell.
[lonmuBka gen. CocTaBieHHE 3aBEPUTENIbHON  HaaIUCH,
BHyTpeHHel omnucu. Odopmiienne o0m0xku nena. IlpaBumna
repenadyu Jien

Ha XpaHCHHUE B ApXUB.

Pa3aenpl AMCHUIIIIMH U BUALI 3aHATHH

CamocTog-
Jleknmonnbie  [[IpakTuye- Bcero
Ne [HamMeHOBaHUE TEMBI TeJbHAas
BAHSITHS CKV€ 3aHSATHS 4acoB
/T |TUCIIUTUTHHBI pabora
0] 30 O 30 @) 30 O 30
1. [Tema 1. OcHOBBEI
OpraHmsatin 2 1 4 2 6 [0 22 3
TIeTONPOU3BOICTBA
2. [Tema 2. PekBU3UTHI U
CTPYKTypa JJOKYMEHTA 4 2 6 2 |16 20 26 24
3. [Tema 3. Cucrema
OPTAHHSAHONHO 4 2 6 3 16 0 26 25




JMOKYMCHTAaIlUN

pacTopsAIUTEIbHON

CIIPAaBOYHOM
TOKYMEHTAIUU

Tema 4. Cucrema
MH(pOPMAIIMOHHO-

16

20 24 25

Tema 5. JlokymeHTanus
10 JITYHOMY COCTaBY

16

20 22 |23

BEJICHUS

Tema 6. TexHonorus

JACIOIIPONU3BOACTBA

16

20 24 24

HUroro:

16

10 | 32 14 |96

120 144 (144

3. HEPEYEHb YYEBHO-METOJAUYECKOI'O OBECIIEYHEHU A
JIJISI CAMOCTOSITEJABHOM PABOTHI OBYUAIOIIUXCS
O JMCIUIIVIMHE U METOJIUYECKHUE YKA3ZAHUA 1A
OBYYAIOIIUXCA 11O OCBOEHHIO JUCHUITJIMHBI

Buabl camocTosiTe1bHON padoThl 00y4aloIIUXCs B X0/ie 0CBOeHH YueOHOoM

AUCHUILINHBI
Busl paboThI IPH CaMOCTOSITEIEHON
Haumenosa-
[1OJITOTOBKK O0YHYaIOIIHUXCS
No HUE CamocTosiTenbHast
B TeMbl UCLM- K oK IHOHHBIM K cemmunapckum pabora
NPAKTUYECKUM
TIJTUHBI S ATISTTHIM (Tip )
3aHATUAM
1. [Tema 1. Oc- [Ipountarte u wU3y-
HOBBI OpraHH- [UUTh COOTBETCT-
3alUM  JEJIO- BYIOIIUNA U3y4aeMOU
Mpou3BoJCcTBa (reMe Matepuan u3 | [loaroroska k mpak-
. 3akperuieHue u yriyosne-
OCHOBHOI ~ JIMTEpa- | THYECKOMY 3aHATHUIO .
) HUE MaTepuaila, KOTOpbIN
Typel:  bpese B.A. | Bkirowaer cienyro-
U3y4ascs Ha ayIuTop-
Jlenonpon3BOACTBO 1K€ JIEMEHTHI Ca-
. N HBIX 3aHATUsAX. [Ipoun-
[DneKTpOHHBIII  pe- | MOCTOSATENbHOM Aesi-
TaTh U U3yYUTh COOTBET-
cypc] : yue6HOe 1mo- TEIBHOCTHU: YETKOE . .
CTBYIOIIIMH N3y4aeMOM
cooue / B.A. bpese, MIPEACTABJICHUE IIEJIN
TeMe MaTepual U3 J1o-
0.3. bpeze. — Dnek- Y 3aJ1a4y ero mpose- o
) MOJIHUTENILHOM JINTEpa-
TPOH. TEKCTOBBIE | JI€HUS; BBIJICICHHUE
Typbl. CaMOCTOSATENBHOE
nanHble. — Kemepo- HABBIKOB YMCTBEH-
. o U3Y4YEHUE OT/IENbHBIX
BO: KemepoBckuii |  HOI, aHATUTHYE-
. o . BOIpocoB Tembl. [Toaro-
TEXHOJIOTMYECKUI CKOH, Hay4HOM nesi-
. TOBKA K CJIEIYIOLIEMY
WHCTUTYT  NUIIEBOH | TEJIbHOCTH, KOTOPbHIE
ayJTUTOPHOMY 3aHSATHIO,
MIPOMBIIIIJIEHHOCTH, CTaHYT pe3yabTaTOM
. CEMHHApPCKOMY U ITpaK-
2014. — 286 . — 978- | mpexncrosiueii paGo- PCKOMY 1 TIp
TUYECKOMY 3aHSTHIO.
5-89289-853-9. - TEL Y
Pexum Jocryna:
http://www.iprbooks
hop.ru/61288.html
2. [Tema?2.Pex- [[Ipountars u wu3y- | [loaroroBka k mpax- [3akperuieHue u yriyose-




BU3UTHI n

4YHUTb COOTBETCT-

TUYCCKOMY 3aHATHUIO

HUE MaTepuaia, KOTOPbIi

cypc] : ydebHOe mo-

JICHMSI; BBIJICIICHHC

CTpYKTypa BYIOLIUHM U3ydaeMoin BKJIIOYAET CIIEAYIO- M3y4ascs Ha ayIuTop-
TOKyMEHTA TEME Marepuajg W3 | IIHE AIEMEHTHI ca- HbIX 3aHATUAX. [Ipoun-
OCHOBHOI ~ JIUTEpa- | MOCTOATEIbHOU J€si- | TaTh U U3yYUTh COOTBET-
TYpbI: bpese B.A. | TenbHOCTH: YeTKOE CTBYIOIIUH U3y4aeMOil
Jlenonpon3BOACTBO | IPEJACTABICHUE LEIU | TEME MaTepual U3 J10-
[OnexkTpoHHBIA  pe- | W 3aAad ero mpose- MOJTHUTEIBHON JIUTEpa-
cypc] : yaeGHOE 1o- JIeHUS; BblIeIeHHE | Typbl. CaMOCTOSITENIbHOE
cobue / B.A. bpese, HaBBIKOB YMCTBEH- WU3YyYECHHUE OTACIIbHBIX
0.3. bpese. — Dnek- HOM, aHanuTHye- BonpocoB TeMsl. [loaro-
TPOH. TEKCTOBBIE | CKOW, HAY4YHOU Jesi- TOBKa K CJIEIYIOLIEMY
nanHble. — Kemepo- TEJIbHOCTH, KOTOPHIE | ayAUTOPHOMY 3aHSTHIO,
BO: KemepoBckuil | cTaHYT pe3yJbTaTOM | CEMHUHApPCKOMY U IpaK-
TEXHOJOTHYECKUI MPEICTOSALLEH TUYECKOMY 3aHATHIO.
MHCTUTYT NHUUIEBOI paboTHI.
[IPOMBIIIJIEHHOCTH,
2014. — 286 c. — 978-
5-89289-853-9. —
Pexxum JIOCTyTaA:
http://www.iprbooks
hop.ru/61288.html
Tema 3. Cuc-  [[Ipountats HuU3y-
T€Ma OpraHu- [UUTh COOTBETCT-
3aMOHHO- BYIOIIMI M3y4aeMOil
acnopsiu- Teme Marepuan wu3 | [loaroroska K npak-
P P 1atep A P 3akperieHue u yriayose-
TEeIHHOW  JIO- OCHOBHOW JIUTEpa- | THYECKOMY 3aHATHIO .
HUE MaTepuaia, KOTOpbIi
KYMEHTAallUM  (TypBI: bpese B.A. | BKIIIOYaeT cleayro-
U3ydJaics Ha ayJauTop-
Jlenonpon3BOACTBO 1€ IEMEHTHI ca-
o N HBIX 3aHATHAX. [Ipoun-
[D7eKTpOHHBI  pe- | MOCTOATENBHOM Jes-
i TaTh U U3yYUTh COOTBET-
cypc] : yuebHoe 1o~ TEJIBHOCTHU: YETKOE . .
CTBYIOIIUN N3y4aeMoi
cobue / B.A. bpese, MPEACTaBICHUE TICITH
TEME MaTepua u3 J10-
0.3. bpese. — Dnek- ¥ 3a71a4 €ro NpoBe- -
] MOJIHUTEJILHOM JTuTepa-
TPOH. TCKCTOBBIC | [ACHMUA; BBIACICHUC
Typbl. CaMOCTOATEIBHOE
nannsle. — Kemepo- HaBBIKOB YMCTBEH-
. . M3Y4YEHUE OTJEIbHbBIX
BO: KemepoBckuii | HOH, aHATUTHYE-
N o o BOIIPpOCOB TeMsbl. [loaro-
TEXHOJIOTMYECKUI CKOM, HAy4YHOH Jiesl-
. TOBKa K CJIEIYIOIIEMY
WHCTUTYT MHIICBON | TEIBHOCTHU, KOTOPhIE
ayIUTOPHOMY 3aHSATHIO,
MIPOMBIIIIJIEHHOCTH, CTaHyT pe3yJIbTaTOM
. CEMHHApCKOMY U IpaK-
2014. — 286 c. — 978- npeacTosmen THYECKOMY 3AHATHIO
5-89289-853-9. — paboThI. '
Pexxum JIOCTyTa:
http://www.iprbooks
hop.ru/61288.html
Tema 4. Cuc- [Ipountatbu u3y- [ToaroroBka k mpak- | 3aKperuieHue U yriyoie-
Tema UH(pOp-  [UUTH COOTBETCT- | THYECKOMY 3aHATHUIO | HUE MaTepualla, KOTOPBIN
MallnOHHO- BYIOIIUI W3y4aeMOil BKJIFOYAET CIEAYIO- HW3yJasucs Ha ayJIuTop-
CIPaBOYHOM  [TéM€ MaTepuayl U3 | ILIUE BJIEMEHTHI ca- HBIX 3aHATUsAX. [Ipoun-
TOKyMEHTa- OCHOBHOM JUTEpa- MOCTOSITEIbHOM Jiesl- | TaTh U U3YYUTh COOTBET-
LU TYpBIL: bpese B.A. | TenbHOCTH: UETKOE CTBYIOLIIUHI U3y4aeMOU
Jlenonpon3BOACTBO | IPEJICTABJICHUE LENHU | TeMe MaTepua U3 J1o-
[OneKTpoHHBI  pe- | U 3a4ay ero npose- IIOJIHUTEJILHOM JINTEpa-

Typbl. CaMOCTOATEIBHOE




cobue / B.A. bpese,
0.3. bpe3ze. — Dnek-
TPOH. TEKCTOBbBIE
naHHble. — Kemepo-
BO: KemepoBckuit
TEXHOJOTHYECKUI
WHCTUTYT  MHIIEBON
[IPOMBILIJICHHOCTH,
2014. — 286 c. — 978-
5-89289-853-9. —
Pexxum JIOCTyTa:
http://www.iprbooks
hop.ru/61288.html

HaBBIKOB YMCTBEH-
HOM, aHAJINTHYe-
CKOM, HAy4yHOH Jes-
TEJIbHOCTH, KOTOPBIE
CTaHYT PEe3yJIbTaTOM
MPEICTOSAILEH
paboTHI.

U3Y4YECHHE OT/ENbHBIX
BOIIPOCOB TeMsl. [Toaro-
TOBKA K CJIEAYIOLIEMY
ayIUTOPHOMY 3aHSTHIO,
CEMHMHAPCKOMY U ITpaK-
THUYECKOMY 3aHATHIO.

Tema 5. Jlo-

KyMEHTaLHS 110
JTUYHOMY

COCTaBy

[IpounTats nU3ly-
YUTh COOTBETCT-
BYIOLLIUNA U3y4aeMoil
TEME  MaTepual U3
OCHOBHOHM  JIuTepa-
TYpBI: bpese B.A.
J1en0Ipon3BOICTBO
[DneKkTpoHHBI  pe-
cypc] : yuebHOE TI0-
cobue / B.A. bpese,
0.9. bpeze. — Dnek-
TPOH. TEKCTOBBIE
nanHbie. — Kemepo-
BO: Kemeposckuit
TEXHOJIOTMYECKUN
WHCTUTYT IHIIEBOI
MTPOMBIIIJIEHHOCTH,
2014. — 286 c. — 978-
5-89289-853-9. —
Pexum JIoCTyma:
http://www.iprbooks
hop.ru/61288.html

[ToaroroBka K npak-
TUYECKOMY 3aHATHUIO
BKJIFOYAET CIIEAYI0-
e AJICMEHTHI ca-
MOCTOSTEIIBHOM JIes-
TEIIBHOCTH: YETKOE
MpEeJCTaBICHUE LIETTU
W 3aJ1a4 ero ImpoBe-
JICHUS; BBIJICIICHUE
HABBIKOB YMCTBEH-
HOM, aHAJIUTHYe-
CKOM, HAy4YHOU Jied-
TEIBbHOCTH, KOTOPBIE
CTaHyT Pe3yJabTaTOM
npezcrosieil pado-
TBL.

3akperuieHue u yriyosne-
HUE MaTepuana, KOTOpPbIXA
U3y4ajcs Ha ayIuTop-
HbIX 3aHATHAX. [Ipoun-
TaTh U U3yYUTh COOTBET-
CTBYIOLIMHI U3y4aeMOu
TEME MaTepua U3 J10-
MOJTHUTENLHOW JIUTEpa-
Typbl. CaMOCTOATEIBHOE
W3Y4YEHUE OTEIbHbBIX
BonpocoB TeMsl. [loaro-
TOBKa K CJIIEYIOLIEMY
ayIUTOPHOMY 3aHSATHIO,
CEMHHApCKOMY U IpaK-
TUYECKOMY 3aHATHIO.

Tema 6. Tex-
HOJIOTHS  Be-
NeHusl  JIelio-
MPON3BOJICTBA

[IpounTars wuuU3y-
YUTH COOTBETCT-
BYIOLLIUN U3y4aeMOil
TeME Marepual U3
OCHOBHOM  JIMTEpa-
TYpBI: bpese B.A.
Jlenonpon3BoACTBO
[DnekTpoHHBI  pe-
cypc] : yuebHOE TI0-
cobue / B.A. bpese,
0.9. bpeze. — Dinek-
TPOH. TEKCTOBBIE
nanHble. — Kemepo-
BO: Kemeposckuit
TEXHOJIOTMYECKUI
MHCTUTYT IUIIEBON

MPOMBIINIJIICHHOCTH,

IToaroroBka K mpak-
TUYECKOMY 3aHATHUIO
BKJIFOYAET CJIEIYIO-
M€ PJIEMEHTHI ca-
MOCTOSITEIbHOU J1esi-
TEJIbHOCTH: YETKOE
MpeACTaBICHUE 1IEIH
Y 33]1a4 €ro MpoBe-
JICHUS; BBIJIETICHUE
HaBBIKOB YMCTBEH-
HOMH, aHaJIUTH4e-
CKOM, HAy4YHOU Jies-
TEIbHOCTH, KOTOPBIE
CTaHYT PE3yJbTaTOM
npeacrosiei pado-
THI.

3akperieHue u yriryose-
HUE MaTepuaila, KOTOpbIN
H3y4aycs Ha ayJIuTop-
HBIX 3aHATUAX. [Ipoun-
TaTh U U3yYUTh COOTBET-
CTBYIOILIIUI U3y4aeMOi
TEMEe MaTepuai u3 J0-
IIOJIHUTENILHON JINTEpa-
Typbl. CaMOCTOSATENBHOE
U3Y4YEHUE OT/IENbHBIX
BOIpocoB Tembl. [Toaro-
TOBKa K CJIIEIYIOLIEMY
ayJINTOPHOMY 3aHSTHIO,
CEMHHApPCKOMY U ITpaK-
TUYECKOMY 3aHATHIO.




2014. — 286 c. — 978-
5-89289-853-9. -
Pexxum JIOCTyTa:
http://www.iprbooks
hop.ru/61288.html

4. IPUMEHSAEMBIE OBPA30OBATEJIBHBIE TEXHOJIOI'MH
JIJISI PA3JIMYHBIX BUJIOB YUEBHBIX 3AHATHAM U JIJIs1
KOHTPOJIAA OCBOEHUA OBYYAIOIIIUMUCH 3AIIVTAHUPOBAHHBIX
PE3YJIbTATOB OBYUYEHMUSA

OO0pa3oBaTe/ibHbIE TEXHOJIOTHH, UCIIOJIb3yeMble B ayIHTOPHBIX 3aHATUAX

[Ipu peanuzanum AUCHUILUIMHBI «JleIOITPOU3BOACTBOY» OCHOBHOW 0O0pa30BaTEIBHOM IMPO- TPAMMBbI
MOJTOTOBKH 0OaKaJlaBpOB  HCIOJB3YIOTCS  00pa3oBaTelIbHBIC TEXHOJOTHH, HAWOOIee TOJTHO
oTpaxawiue cnenupuKy AUCHUIUIMHBI, a HMMEHHO AaKTUBHbIE M WHTEPAKTHUBHBIE (HOPMBI
MPOBEICHUS 3aHATHIA.

KonmuuectBo | YaenpHBIN
Dopmbl 00yueHUs Metoabl 00ydeHus 9acoB BeC, %
O 30 O |30
Jlekiuu,  MpaKTUYeCKUE  3aHATHSA, 36 12 75 | 50
AKTHBHBIC ()OPMBI caMocCTosiTeNIbHAsl paboTa CTYIEHTOB
o0ydeHus [0 BBHITIOJHCHHUIO PA3JIMYHBIX BHJIOB
3aJaHuN.
HnrepaKTiBHbIC Tuckyccun 12 |12 | 25 | 50
(hbopMbI 00yUeHUS
Hroro: | 60 48 24 | 100

MeTtoanyecKkue peKOMEHAAINH 110 NPOBEACHUIO JTeKIINOHHBIX 3aHATHI
Jlexuusi — cucTeMaTHYeCKOe, IOCIEeI0BaTENbHOE, MOHOJIOIMUECKOE H3JI0KEHHE IMpEernoiaBaTeieM
y4yeOHOro MaTepuana, Kak IpPaBHUJIO, TEOPETHYECKOro Xapakrepa. [Ipm MOAroTOBKE JEKIUH
MpenoaBaTelib PYKOBOJACTBYETCS paboueld MporpaMMoi AMCHUIUIMHBL. B mporecce nekiuit
PEKOMEHAYeTCS BECTH KOHCIEKT, YTO MO3BOJIUT BIIOCIEICTBUM BCIIOMHHMTH HM3Y4YEHHBIH yueOHBIi
MaTepua, JONOJHUTh COJAEpKaHUE MPU CaMOCTOSTEILHON paboTe ¢ IUTepaTypol, MOATOTOBUTHCS K
3ayery. Jlrobasg mnexkuus MOJKHA HMMETh JIOTMYECKOE 3aBepllIeHHE, poJib KOTOPOTO BBINOJHSET
3aKiIroueHre. BBIBOJBI MO JIEKIUU MOJBITOKUBAIOT PA3MBIIUIEHUS NpPernoAaBareis Mo y4eOHbIM
BorpocaM. DOpMYJIUPYIOTCS OHM KPAaTKO M JAKOHUYHO, MX I€JIeco00pa3Ho 3aluchiBaTh. B KoHIlE
JIEKUMHU, 00yYaronrecss UMEIOT BO3MOXHOCTh 33J1aTh BOIIPOCHI MPENO/IaBaATENI0 M0 TEME JIEKIIHH.
MeTtoauyeckue peKOMeHAALNH 110 BHINOJTHEHNIO MPAKTHYECKUX 32124
[IpakTUKyMBI 110 PELICHUIO 33J]ay BHITOJIHSIOTCA B COOTBETCTBUU ¢ pab0ouMM y4eOHBIM IIJIAHOM IpHU
MIOCJIEI0BATEIPHOM M3YYEHMHM TE€M AMCLUUILIMHBL [[pakTHKyM IO pElIeHHIo 3a/1ad — BBIIOJHEHHE
oOyuaroluMucss Habopa NMPaKTHYECKUX 3ajad MpPeAMETHON OO0JacTH C IIeNIbI0 BBIPAOOTKH Y HUX
MPAaKTUYECKUX HaBBIKOB perieHus. [IpenogaBarens npeaBapuTeIbHO COBMECTHO ¢ O0yUYarOIMIMMUCS
pa3bupaer, Kak penaroTcsi COOTBETCTBYIOIIME 3aauu 1o AucuumiiuHe. [locie sToro npenonaBarens
BBIJIaeT 00yYaIOIMMCS 3ajaHue TI0 TEME, OIpeesieT He0OXOAUMMOe BpeMs [T €r0 BHIIIOIHEHHUS.
[Topsanox npoBeaeHus npakTUKyma 1o peuieHuto 3agad (I1P3):
1. OcBemaercs mian pa®oTsl 1o BeimoaHeHuto [1P3, hopmynupyercs nenb, mpoBOIUTCS
KpaTKuii 0030p METOJI0B M MHCTPYMEHTapusi, HEOOXOJMMOTI0 JIJIsl BHIIOJIHEHUS MPAKTUKyMa,
KOHKpETH3UpYIOTCs TpeOoBaHus K (opMe IPeICTaBICHUS PE3yIbTaTOB.
2. IIpoBouTcs oOuMii pa3dop 0JHOTO MM HECKONIbKUX 3aaanuii [1P3, akuenTupyorcs
CJIO’KHBIE MOMEHTBI, MOSICHSIOTCSA IPOMEKYTOUHBIE PE3YJIbTaThl, IPOBOAUTCS aHAIU3 U
(bopMyIHpyIOTCS BBIBOABI, HIUTIOCTPUPYETCS (hopMa MPEICTaBICHUS Pe3yNbTaTa.
3. BeimonHseTcss ”HAMBUAYAIBHO I B MUHH-TpyMMax (2-3 yenoBeka) 3aganus [1P3 B
10



COOTBETCTBUHU C ycloBUsAMU 3ananuii [IP3 u TpeboBaHUsIMHU K pe3ylbTaTaM MPeICTABICHUS.
4. OcymiecTBisieTCs MPOBEPKA BHIMOJIHEHUS TPAKTUKYMa U OLICHKA Pe3yJbTaToB.

B xone BblmojHEHUs TMpakTUKyMa [0 pEHICHHIO 3a/ad  OO0ydYaroIlMMHUCA IPerojaaBaTeib
OCYIIECTBISICT KOHTPOJb pPabOThl M HHIAMBHIyalbHOE KOHCYJIBTHPOBAaHHE OOYdaIOIIMXCH,
KOPPEKTUPYET U HAIPaBIISET EHCTBUS 00YJaIOIIMXCS IPU MOMOIIY HABOJALIUX BOIIPOCOB, COBETOB
U pEeKOMEHJAaIMH. AKIEHTHPYEeT BHHMaHHE HAa HEOOXOJMMOCTh W TPAaBHIBHOCTh aHANIM3a M
MHTEPIIPETAIMH [T0JIy4aeMbIX pe3yabTaToB. B ciyyae HE0OXOAMMOCTH, €CU 3aJjaHiE HE BHIMOJIHEHO
6omee yem 50% TpyIIIbI, MPENoJaBaTeNb pa30MpaeT JaHHOE 3a/JaHUE COBMECTHO C 00YJIArOIIIMMUCH.
MeToan4yeckne peKOMEHIAIUN 110 OPraHU3aIlUM JUCKYCCH A
OpnHolt 13 GopM MPOBEIEHUS ayTUTOPHBIX 3aHITHIA B HHTEPAKTUBHON (DOpME SIBIISIFOTCS JUCKYCCHU.
Jluckyccus — 3TO METO/[I, O3BOJIAIOIIUN HCCIeI0BaTh OMPE/CIIEHHbIE TEMbI IIyTeM OOCYKIIEHUS B
rpynme. uckyccus siBisiercs d()(QEKTUBHBIM METOJOM JIsi OpraHU3aliid OOMEHa MHCHHSIMH H
unesmu. J{uckyccus mo3BoIsieT: MPeJCTaBUTh U UCCIIE0BATh JIMYHBIA OMBIT YYaCTHUKOB; BBISCHUTH
OTHOIICHHE KAKIOro K 00CyXJaeMoil Teme; 0O0CyInuTh, KaKk pe3yabTaThl 0OCYXIEHUS MOTYT OBITh
MIPUMEHEHBI B pab0oTe; BCECTOPOHHE UCCIIEI0BATh pealIbHbIE TPOOJIEMbI U UX BO3MOXKHbBIE PEIICHUS;
O0OCYIWTHh BO3MOXKHBIE TIOCIEICTBHS OMNpPEICICHHBIX JCHCTBHIA; M3- BJEYb IOJIE3HOE W3 OIBITA
JOPYTUX JIIOJIEH; PACCMOTPETh MPoOIeMy € pa3uYHBIX YITIOB 3PEHUS; HAUTH MYyTh AJI JOCTHUKCHUS
KOHCEHCYca B OyIyIIeM.
Jluckyccus Bcerja COCTOMT M3 BO3HHMKAIOIIMX BOIPOCOB M OTBETOB HAa HUX, BCETAAa CTPOHTCS IO
CHCTEME «BOIIPOC — OTBET». Bompoc B OOJNBIIMHCTBE CIy4aeB HABOJIUT HA YCTPAaHEHHE BO3ZHHUKIIECH
HESCHOCTH, MPOAYLUUPYET  accolUalii, CIOCOOCTBYeT TI'E€HEPUPOBAHMIO  HOBBIX  HJEH.
Bo3HuKHOBEHHE BOIIpOCa — MIEPBBIH IIar Ha MyTH K Pa3pelieHUI0 MPOTUBOPEUHii, HA ITyTH K HOBOMY
3HAHUIO.
[Toka mpoTruBopeune He paspenieHo, OOyYarOUIUHCAd HAXOJUTCA B TNPOOJIEMHOM CUTYyaluu
YMCTBEHHOTO HampspkeHus. Kak Toibko BOIpoC 3a7aH, B MPOOJIEMHYIO CHTYAIMIO TOMAagaloT BCe
YYaCTHHKH JUCKYCCHM M OCOOCHHO TOT, KTO COOHMpaeTcss OTBETUTh Ha ATOT Bompoc. [loaTomy
OOJIBIIMHCTBO BOMPOCOB TPeOYIOT YMEHHS aHATU3UPOBATh MPOOIEMHYIO CHUTYAIUIO, JIOTHYECKOTO
MBIIJICHHSI, YMEHHUSI 000CHOBATh, OOBSICHUTD U JIOKa3aTh. MHaue roBOps, 3TO TBOPUYECKU aKTUBHBIH
MBICTUTENBHBIN mpornecc. Takum o00pa3oM, IUCKYCCHIO HEOOXOAMMO TUIaHUPOBATh 3apaHee:
paboTaTh HaJl MaTepHUaIoM JJIsl 0OCYKICHHS, TOTOBUTh YIaCTHHKOB, COOCTBEHHBIC BBICTYIIIICHHUSI.
MeTtoauyecKue peKoOMeHIAINH 10 OPTAaHU3AIMH CAMOCTOATEIHHOI padoThI
Lenbro caMoCTOATENBHOM pabOTHI 00YUYAOMIMXCS 110 U3YYSHHIO TUCIUILINHEI «JeTompon3BOACTBO»
SBIIETCS paCHIMpEHUE 3HAHWM, TOJYYEHHBIX B XOJA€ AayJUTOPHBIX 3aHITHH, MPEJOCTaBICHHE
00y4aroImuMCs MUPOKHUX MPaB U BO3MOKHOCTEH B TIOTYYEHUH U 3aKPEIUICHUH OOIIETEOPETHIECKUX
3HAHUW TI0 MapKETHHTY, MO METOJOJOTHM MapKeTHHTa, a TakkKe BBIpabOTKa Yy 0O0ydYarommxcs
MHTEpeCca K CaMOCTOSATEIIEHOMY TOMCKY, K PEHICHHIO MPOOJIEMHBIX BOIPOCOB M 33j]ad, M MPUBUTHE
UM HaBBIKOB TBOPUYECKOTO MbIlUIeHUsI. KoHTponupyetcs camocTosiTenbHas paboTa BO B3aUMOCBSI3U
C ayJIMTOpPHOU paboOTOi.
CamoctosiTenpHast paboTa 00yJaromMXcsl HampaBlieHa Ha CaMOCTOSITENIbHOE M3YYCHHE OTIEIbHBIX
TeM, MO0 BOMPOCOB TeM yueOHOUW AuCIUTUINHBL. CaMocTosTeNbHas paboTa SBIsIeTCs] 00s13aTeIbHON
IUI KQKJ0ro o0ydarolerocs, ee 00beM 1o Kypey «/lenonpousBojacTBo» omnpeaensercs y4eOHbIM
wranoM. [Ipu camocTosiTeTbHON paboTe 00yJaroIIuics B3aUMOJECHCTBYET C PEKOMEHJIOBAHHBIMH
MaTepuaIamMy Mpu MUHUMAIFHOM Y9acTHUHU TIPEToaBaTers.
Onnoit u3 popmM caMOCTOSITENIbHOW pabOTHI SIBISETCA HamucaHue KoHcmekTa. [log KOHCIeKToM
MOHUMAETCS BTOPUYHOE CO3/aHUE MCTOYHMKOB B CBEPHYTOH M cXaToil Gpopme M mojpazymeBaercs
00BbEIMHEHNE BBITMCOK M Ba)KHBIX TE3HCOB M3 00paldaThIBA€MOro MaTepuaia. 3aluch KOHCIEKTa
JOJDKHA ~ XapaKTepHU30BaThCS  CHCTEMATHYHOCTHIO, JIOTUYHOCTBIO U CBsI3HOCThIO.  Ilpum
KOHCIIEKTUPOBAaHUH HAJO0 THIATEIBHO IepepadaThiBaTh MPEAOCTABICHHYIO HHPOPMAIIUIO, TIPH STOM
MMOMOXET TIOBTOPHOE YTEHHWE W aHaiu3, MpU KOTOPOM MOXKHO pa3JIeUTh TEKCT Ha HECKOIBKO
9acTei, OT/IeTNB BCce HEHY)KHOE. B KOHCIIEKTE JTOJKHBI OBITh BBIJICIICHBI TJIABHBIC MBICIIA — TE€3HCHI.
B pomm Te3uca Moryr ObITh BBIOpaHBI TOHSTHS, KaTETOPHH, OIPEIEICHHS, 3aKOHBI M UX
hopmMynupoBKH, (HDaKTI U COOBITHSA, JOKA3aTEIbCTBA U MHOTOE JIPYTOE.
Best mpenocraBinennas mHopMmanus I0JDKHA OBITH Iepecka3aHa B CBsA3HOHM ¢opme. [lis Havama
CIIEyeT COCTaBUTH IJIaH KOHCIEKTa, B COOTBETCTBHE C BOIIPOCAMHU KOTOPOTO U CIIEAYeT MucaTh
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KOHCIIeKT. Ha K&)K,Z[I)Iﬁ BOIIPOC IIaHa OOJIKHA OTBCYATH OIMPCACIICHHAA YaCThb HAITMCAHHOI'O TCKCTA.
I'maBHas 3amaua 06yqalomeroc;1 IIpHU KOHCIICKTUPOBAHHUU — MMPABHUIILHO OCMBICJINTD, 4 IIOTOM YC€TKO U
JIOTUYHO 3aI11ucaThb BCC HCO6XOI[I/IMOC.

5. ®OHJI OIEHOYHBIX CPEJICTB JUIS TEKYIIEN

U IIPOMEXYTOUYHOM ATTECTAIIUHA IO JUCIHUILIMHE

IHacnopT oHIa OLEHOYHBIX CPEACTB AJIsl POBeAeHNs TeKYyIeldl U MPOMe:KYTOUHOM
arrecTauvy 00y4arommxcst

Kon HanmenoBanue
Ne KonTtposnupyemsie .
B e — KOHTPOJIMPYEMOH OLICHOYHOI'O CPEICTBa
KOMIIETCHIIUH
Tema 1. OcHOBBI Opra- Bormpocs! u1s1 KOHTPOJIS 3HaHUH,
1 [HM33IMM  JICNOTIPOM3- |- 6, TIK-8 [IPAKTUYECKUE 3aJaHUs, 3a0aHNS LIS
BOJICTBA CaMOCTOSITENTbHOW PabOThI, TECTUPOBAHHE,
JIMCKYCCHsI, DK3aMEH.
Tema 2. PeKBU3UTHI U Bomnpockl 111 KOHTPOJIsl 3HAHUM,
o [CTPYKTYpa NOKYMEHTA |y 6, TTK-8 [PaKTHYECKUE 3a/IaHH, 3a/1aHHs J14
CaMOCTOSITENIbHON pabOThl, TECTUPOBAHHUE,
ITICKYCCHUSI, IK3aMEH.
Tewma 3. Cucrema op- Bonpocs! 111 KOHTPOJIS 3HAaHUH,

3 [FAHH3AIHMOHHO- OK-6, TIK-8 [PaKTHYECKUE 3a/IaHNs, 3a/1aHHs [
pacnopsAUTEIbHON CaMOCTOSITENTbHOW PabOThI, TECTUPOBAHHE,
NTOKYMEHTalluu ITUCKYCCHUSI, DK3aMEH.

Tema 4. Cucrema uH- Borpocs! 1u1st KOHTPOJIS 3HAHUM,

4 (bopMaloHHO- OK-6. [TK-8 [IPAKTUYECKHE 3aJJaHUs, 3a0aHNS IS
CIIPaBOYHOM JOKYMEH- ’ CaMOCTOSITENIbHOM paboThl, TECTUPOBAHUE,
Taluu JTMCKYCCHSI, DK3aMEH.

Tema 5. JlokymeHra- Borpocs! 1u1st KOHTPOJIs 3HAHUM,
5 [ MO JIMIHOMY €O~ |qp- 6, TTK-8 [IPAKTUYECKHE 3aJJaHUs, 3a0aHNS IS
CTaBy CaMOCTOSITENIbHOM paboThl, TECTUPOBAHUE,
JTMCKYCCHSI, DK3aMEH.
6 Tema 6. TexHonorus OK-6, ITK-8 Bormpocs! 1151 KOHTPOJIS 3HaHUH,
BEJICHUS MpaKTUYECKUE 3a/1aHusl, 3aJaHusl IS
NEJIONPOU3BOCTBA CaMOCTOSITENIbHON pabOThl, TECTUPOBAHHUE,
JIMCKYCCHSI, DK3aMEH.
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Kpurepun oueHuBanus pe3yjbTaTa 00y4eHus 1o

AUCHHUIIIMHEC U IIKAJIA OHCHUBAHUSA

YpoBHHU c()OpMHUPOBAH-
HOCTU KOMIIETEHIIMU

OcHOBHbBIE IPU3HAKH YPOBHS

IToporosblii (0a30BbIi)
ypoBeHb (Ouenka «3»,
3auTeHo) (00s3aTeNbHBIN
10 OTHOUIEHUIO KO BCEM
BBIITYCKHUKaM K MOMEHTY

3aBEPUICHUS HMH
o6yuenus o OITOIT)

oOyuaromuiicst 00J1aiaeT CIOCOOHOCTHIO HAXOAUTh OpraHU3alu-
OHHO-YIPABJICHUYECKHE PELICHUs B IPO(ECCHOHATBHOM
MesATEeIbHOCTH U TOTOBHOCTD HECTH 3@ HUX OTBETCTBEHHOCTH B
podecCHOHATLHON U CONMATTLHOU JEATEIIbHOCTH B TUTIOBBIX
CHUTYaIIUsX;

00y4aroImuics BIAJAEET CIIOCOOHOCTHIO KPUTHUECKU OLIEHUTD
npeJiaracMblie BADUAHTHI YIIPABJICHYECCKUX PELICHHI 1 pa3paboTaTh
1 00OCHOBATH MPEIUIOKEHHUS TI0 HX COBEPIICHCTBOBAHHIO C YUETOM
KPUTEPHEB COLUATbHO-IKOHOMUYECKOH (D PEKTHBHOCTH, PUCKOB U
BO3MOXXHBIX COIITMAJIbHO- 9KOHOMHUYCCKUX HOCJ’IGI[CTBI/II;'I B
npohecCHOHATBHON U COLIMAITbHOM JICSITEIbHOCTH B
podecCHOHATLHON U COIMATLHOM IS TEIIBHOCTH B TUITOBBIX
CHUTYalHUsIX

I[HoBbImIEeHHBIH (TIPO-
ABHHYTBI) YPOBEHb
(Ouenka «4», 3a4uTeHo)
(IpeBOCXOAUT HOPOTOBBIH
(6a30BbIil) ypoBEHb 1O
OJTHOMY WJIM HECKOJIbKUM
CYILIECTBEHHBIM
IpU3HAKaM)

0OyJaromuiics 00J1a1aeT CIOCOOHOCTHIO HAXOAUTh OPTraHU3aIH-
OHHO-YIPaBJICHYECKHE PEICHNs B TPO(eCcCHOHATbHOMI
JACATCIIBHOCTH U TOTOBHOCTh HECTHU 3a HUX OTBECTCTBCHHOCTH B
podecCHOHAIBHON U COLMAIBHOMN JIESTETBHOCTH B THITOBBIX
CUTyallusdX U B CUTyalludX MMOBBIIIIEHHON CJIIOKHOCTH,

OOYy4YalOIIMICS BIIAJEET CIIOCOOHOCTHIO KPHUTHYECKH OLCHUTH
MpejiaraeMble BApUAHThI YIIPABIEHYECKUX PEIICHUN U pa3padoTaTh
11 000CHOBAThH IMPEJUIOKEHUS M0 UX COBEPIICHCTBOBAHHUIO C YUETOM
KPUTEPUEB COLUATbHO-IKOHOMUYECKON 3(PPEKTUBHOCTH, PUCKOB U
BO3MOKHBIX ~ COLIMAJIbHO-  HKOHOMHYECKHMX  MOCIEJICTBHM B
npodeccHoHaIbHOM u COITMATEHOU JeATEeIbHOCTH B
MpopeCCUOHATbHON M COLMAIBHOM JESTeIbHOCTH B THUIIOBBIX
CUTyallusIX U B CUTyalludX

MOBBIIIEHHON CIIOKHOCTH.

Bobicokuii (mpeBocxoa-
HbII1) YpoBeHb (OuneHka
«5», 3auTeHo)
(MpeBOCXOAUT MOPOTOBBIH
(0a30BbIif) ypoBEHB 1O
BCEM CYILIECTBEHHBIM
MpU3HaKaM, Mperoaaraet
MaKCHMaJIbHO BO3MOXHYIO
BBIPaXXEHHOCTh
KOMIIETEHIINH)

oOyuaroluiicst 001a1aeT crnocoOHOCThIO HAXOIUTh OPTaHU3allH-
OHHO-YTIPaBJIEHYECKHE PELICHUs B TPO(PECCHOHATBHON JIesTeNbHO-
CTH U TOTOBHOCTb HECTH 3@ HUX OTBETCTBEHHOCTD B
podeCCHOHATBHON M COLMATBbHOM IeSATETbHOCTH B TUIIOBBIX
CUTYalUsIX U B CUTYallUAX MOBBIIIEHHOHN CII0KHOCTH, a TAKXKE B
HECTaH/IAPTHBIX U HENIPEIBUIEHHBIX CUTYalUsIX, CO3/1aBasl IPH 3TOM
HOBBIE MPABWJIA U aJITOPUTMBI IEHCTBHIA;

- oOydaronuiics BIaJeeT CHOCOOHOCTBIO KPUTHUYECKH OLICHUTH
npenjgaraéMble  BapuUaHThl  YIPAaBJICHYECKUX  pEUICHUH U
pa3paboraTb u 000CHOBATh IIPETIOKEHUS 1o nux
COBEpIICHCTBOBAHHWIO C  YYE€TOM  KPUTEPHEB  COLUAIBHO-
HSKOHOMHYECKOH  3(PPEKTHUBHOCTH, PHUCKOB M  BO3MOXKHBIX
COLIMAJIbHO- DKOHOMUYECKHUX MOCIEACTBUN B MPOPECCUOHATBHON U
COLMAJIBHOW JEATENbHOCTH B NMPO(ecCHOHAIBHOM M COIMaIbHON
JESTeIbHOCTH B THUIOBBIX CUTYallUsX U B CUTyalMsIX TOBBIIIEHHOMN
CIIO)KHOCTH, a TakXe€ B HECTAaHAAPTHBIX W HENPEIBUIECHHBIX
CUTYalUsX, CO3/1aBasi Ipy ITOM HOBBIE NpaBUiIa

Y QJITOPUTMBI JEHCTBHM.
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TemaTnka KypcoBbIX padoT
He npenycmorpeHo.

Bomnpocskl Kk 3xk3aMeHy

1. Vcropus nenonpousBoACTBa kKak Hayku. [Ipeamer u 3apaum Kypca.

2. Opranu3anus ciryx0 1eJI0npou3BOJICTBA.

3. 3HaueHue TOKYMEHTALIUU B YIIPABICHUECKOH JESATEIbHOCTH.

4. Jlenonpou3BOACTBO KaK (DYHKIIMSI yIIpaBJIECHUS.

5. Ilonsatue o nokyMeHTax. @yHKIMU JOKYMEHTOB B YIIPaBJICHUU CUCTEMBI JOKYMEHTA-
6. Yaudukanus cucrem nokymerntupoBanus. [ OCTol u HOpMaTUBEI.

7. Buaibl JOKyMEHTOB.

8. TexHuueckue CpeaCcTBa, UCIOJIb3YEMbIE B JICIONPOU3BO/ICTBE.

9. KomnbroTepHble cpesICTBa IOATOTOBKH JOKYMEHTOB.

10.OcHOBHBIE BH/IBI OPTaHU3AMOHHON TEXHUKH. VI3roToBIIEHNE, KOMMPOBAHUE U THUPA-

KHUPOBAHUE IOKYMEHTOB.

11. CpenctBa 06pabOTKH TOKYMEHTOB.

12. ®opmyiisip COBPEMEHHOI'O YIIPABICHUECKOr0 TI0KyMEHTA.

13. IMonsitue o pekBusure. CocTaB peKBU3UTOB, UX pacroioxeHue. TpedoBanus K 0HopMIICHUIO
PEKBU3UTOB.

14. TlonsATne «OnaHK TOKyMeHTa». Buabl 61aHKOB 1 HOPSIIOK PACIONIOKEHUS PEKBU3UTOB B OJIaHKe
(YrJI0BO€ M LIEHTPOBAHHOE).

15. Ocobennoctr paboThI ¢ O1aHKaMu ¢ TepOOBOI CHMBOIMKOM. DOpMaThl OyMaKHBIX TOKYMEHTOB.

16. TpeGoBaHuUs K U3TOTOBJICHUIO IOKYMEHTOB.

17. Tekct JOKyMEeHTa, €ro CTPYKTypa U TpeOOBaHUS K COCTABJICHUIO.

18. [TousATHE U HYHKIMK OPTAaHU3ALMOHHO-PACIOPSAUTENbHOM qokyMeHnTanuu (OP/T).

19. Buzsl opraHu3aiioHHO-PAaCIOPSIINTEIEHOW JOKYMEHTAIHH.

20. OpranusanyoHHble TOKyMeHThI: Y cTaB, [lonoxxenue, Mactpykuunu. [Topsaok ux cocraBieHus u
WCTIOJIb30BaHUSI.

21. Pacnopsinutenbubie foKyMeHTsI: [ToctanoBnenus, Pemenws, [Tpukassl, Pacnopsokenus,
VYkazanus. [lopsok ux cocraBieHus:, MOAMUCAHNS U UCTIOIb30BaHMSL.

22. Haznauenue 1 opopmiIeHHE IPUKa30B 10 OCHOBHOM NESATEIBLHOCTH.

23. Cucrema nH(GOPMAIIMOHHO-CIIPABOYHOM TOKYMEHTAIINH.

24. Haznauenue 1 Bubl HH)OPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

25. HazHaueHue, cocTaB peKBU3UTOB U MOPSAIOK 0POPMIIEHHS: TPOTOKOJIOB, aKTOB, JOKJIQHbBIX
3aMHCOK, CIIY’KEOHBIX MHCEM.

26. Haznauenue, cocTaB peKBH3HUTOB H MOPSIOK 0POPMIICHHUS CITy>)KEOHBIX TIHCEeM. BUIbI ciry)keOHBIX
nuceM. [IpaBuna opopmieHns 1en0BbIX MTHCEM.

27. Pa3HOBUIHOCTH CITyKEOHBIX MHUceM. JlIOKyMeHThI, epeiaBaeMble 10 KaHaJlaM 3JIeKTPOCBSI3U:
(akcorpamma, TenedoHorpaMma.

28. HazHaueHue JTUYHBIX JTOKYMEHTOB.

29. YHauduuupoBaHHble GOPMbI IEPBUUHON YUETHOM JOKYMEHTALIMH 110 TPYAY U €ro oIuiare.

30. KoHpuaeHamsHOCTh TOKYMEHTOB TI0 JIMYHOMY COCTaBY.

31. OcobennoCcTH OhOpMITCHUS pe3toMe, 3asBICHHM, aHKeT, aBToOnoTpaduii.

32. Opraauzaius paboThl ¢ MOCTYMAOMINMHE («BXOISIIMMU») U OTIPABISIEMBIMU («UCXOISIIUMU)
JTOKYMEHTaMH.

33. [IpaBuna oprann3anuy padOTH C BHYTPEHHUMH JIOKYMEHTAMH.

34. HomenknaTypa Jen.

35. Haznauenue 1 BUbl HOMEHKIIATYpHI €. Tumosas, npuMepHas 1 KOHKpeTHas HOMEHKJIaTypa
nen. TpeGoBaHus, MPEIbSIBISIEMbIC K COCTABICHUIO M 3aIIOJIHEHUIO (POPMBI HOMEHKIIATYPhI [T
OpTaHU3aIH.

36. [Topsimok cocTaBieHUs M YTBEP)KACHHUSI HOMEHKIIATYPhI JIeJl OpraHu3aiiy (YUpeKIeHuHs).

37. ®opmuposanue aen. [loaroroBka ein Kk XpaHSHHIO.

38. IlpaBuna ¢popMHUpOBaHUS PA3TIUYHBIX KATETOPHM TIOKYMEHTOB B JeJa.

39. OcHOBHBIE TPeOOBaHUS, IPEIBABIIEMBIC ]I-(40(I)OpMJICHI/IIO nen



6. PECYPCHOE OBECHEYEHUE YUYEBHOM JUCHUILIMHBI

Bun usnanus

0 : YI4EOHHK U
MMPAKTUKYM IS
BY30B

Hazpanme ABTOp (yueOnuk, [MecTo u3nanus, U34aTenbCTBO, IO
yueOHoe M31aHUS,KOJI-BO CTPAHUIL
rocobue)
OcHoBHas1 JuTepaTypa
/ToxymeHTOBEIEH T. A. KazakeBu4, |[y9eOHUK U 2-¢ u3., ucmp. u g0 — MOCKBa |
ve. A. . Txamama. HPaKTUKYM IM3narensctBo FOpaiit, 2023. — 167 ¢. —
JToxyMeHTaI[HOHH JUISL By30B (Briciree odopazoBanne). — ISBN 978-5-
bIif CEPBULC : 534-06273-1. — TeKCT : 271eKTPOHHBIH //
VIeOHHUK 1 O6pa3zoBarenpHas wiatdhopma FOpait
MPAKTUKYM IS [caiiT]. —
BY30B URL.: https://urait.ru/bcode/513649
JlemnoBeie T. b. Konbrmik yaeOHoe -€ U3[., ucrp. u gon. — Mocksa : M3narenbcTBo
KOMMYHHUKAITHH, MHa, rmocobue s [fOpaiir, 2023. — 145 ¢. — (Beiciuee
nokymentoobopor M. B. lllyctuna  gy3oB oOpasosanue). — ISBN 978-5-534-14216-7. —
1 TexcT : anekTpoHHbIH // OOpa3oBaTenbHas
{ICJIOIIPOU3BOLCTB miatdopma FOpaiit [caiit]. —
o URL.: https://urait.ru/bcode/513409
JdonmosHuTEIBbHAS JIUTEPATYPA
OCHOBBI moj oOml. pea.  [y9eOHUK U 2-¢ wm3d., mepepab. m gom. — M.
menonpou3soact  |H. H. MPaKTUKYM M3narensctBo FOpaitt, 2019 —428 c¢. —
Ba. SA3bIK [[TyBanoBoii. 711 BY30B (Cepus : bakanaBp. AKaJeMUYECKUN KYypPC).
CITy’)KeOHOTO https://urait.ru/bcode/531617
ITOKYMEHTA :
YUeOHUK U
MPAKTUKYM IS
aKaJIEeMUYECKOrO
OakanaBpuara
Hoxymentaunonn M. H. Kysnenos  yqeOHUK U 4-e wm3m., mepepad. u gmom. — Mocksa !
oc oOecTIeUeHHE NPaKTUKYM IM3natensctBo  FOpaiit, 2023. — 545c. —
YIIPABJICHHS. JUIS BY30B (Beictriee  obpazopanue). — ISBN 978-5-534-
/TokyMeHTO000pO 16003-1. — Tekcr JIEKTPOHHBIA  /,
T U O6pasoBatenbHas mwiaThopma KOpaiit [caiit]. —
IEIIOIIPOU3BOICTB URL: https://urait.ru/bcode/523612

JIEKTPOHHBIE pecypcehl:
— Www.garant.ru — caiit mpaBoBoil cuctemsl I apaHT;
— http://www.consultant.ru/ — caiiT mpaBoBoii cictemMbl KOHCYIbTaHT;

-bubaroTeka SKOHOMUYECKO# U yIIpaBieHUECKOM uTeparypsl: hitp://www.eup.ru./. Cekperapckoe

ACJ10.

-Exemecsunblil mpodeccroHalbHbIN )KypHAIL. [ DIEKTPOHHBIH pecypc]. — Pexxum
noctyna:http://www.sekretarskoe-delo.ru/ .

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIVINHBI

Neri/n

HanmenoBanue

CHEHUANILHBIX ¥ TOMEICHUN

U IOMEIICHUN IS

CaMOCTOSITEIbHOU PabOThI

OCHAaIIEHHOCTD CIIEAAIBHEIX TOMEIEHUN U
MIOMEIICHUH JIJIsl CAMOCTOATENbHOM paboThI
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Cnennanu3upoBaHHas
MHOTO() YHKITHOHAJIbHAS
ayauTopus 2:

- yueOHas ayJUTOpHs s
IIPOBE/ICHUS 3aHATUH
JEKIIMOHHOTO U
CEMMHAPCKOI'0 THIIA;

- yueOHas ayauTOpHs
IpYyNIIOBBIX U
WH/IMBUIYaIbHBIX
KOHCYJIbTAILNH;

- yueOHas ayJUTOpHs 1S
IIPOBE/ICHUS TEKYILEro
KOHTPOJIS U

Hoctyn B HTEpHET.

. CTon aymuTOpHBIN - 22 IIT.

. Cryn aynuropHslii - 42 mir.

. Tymb6a — 1 mir.

. Ika¢ co crekmom — 1 mrT.

. ocka aynutopHas - 1 mr.

. [IpoekuroHHBIN KpaH - 1 mrT.

. [Ipoextop Sony VPL-DX140 1 miT.
. Kononku Genius 2 mr.
[TepconanbHplii KOMITbIOTEpP ( CHCTEMHBIH OJIOK,
KJIaBUATypa, MbIlIb) | 1IT.

10. PenupkynsaTop OakTepUIUAHBIN — | IIT.
11. Crumar cuctema LG - 1 mr.

12. Komruiekr JIMIEH3UOHHOTO u

N R e N O

¢BOOOIHO

IIPOMEKYTOUHOU

pacnpocTpaHsIeMOro NpOrpaMMHOTO 00eCTICUEHHS.
aTTeCTalUN.
CnennanusupoBaHHas Hoctyn B HTEpHET.

MHOTO(YHKIIMOHAJIbHAas
aynuropus 4:

- yueOHas ayJUTOpHs IS
IPOBE/ICHUS 3aHATUN
JIEKIIMOHHOT'O U
CEeMMHAPCKOI'0 THIA;

- [PYIIOBBIX U
UH/IUBUYaJIbHBIX
KOHCYJIbTAIUH;

- IPOBEJICHUS TEKYILETO
KOHTPOJIS U

1.Cton ayautopHsiit - 20 mr.

2. Cryn aynuTopHbIi - 37 wT.

3. Hocka aynuropHas - 1 mir.

4. lIkad co creksiom — 1 .

5. IIpoexkunoHHbIN KpaH - 1 mrT.
6. I[Ipoexrop Beng — 1 mr

7. Kononku DEXP 2 .

8. IlepcoHanbHBIA KOMIIBIOTED
KJIaBUATypa, MbIIb) - 1 IT.

9. Penupkynsatop GakTepUIMIHBINA — | mT.
10. ITnakater - 26 mT.

(cuctemHbIi  OJIOK,

IIPOMEKYTOUHON 11.  KommiekT  JMIEH3MOHHOTO U CBOOOJHO
aTTeCTalMH. pacIpoCTPaHsEMOr0 MPOrpaMMHOr0 00ECIEUEHHMSL.
Crnennanu3upoBaHHas Hoctyn B HTEpHET.

MHOTO(YHKIIMOHAJIbHAs
ayIuTopus S:

- yueOHast ayTuTOpust ISt
IIPOBEJCHUS 3aHATUI
JEKIMOHHOTO U
CEMHUHApPCKOI0 TUIIA;

- [PYIIOBBIX U
WHIVBUAYaAJIbHBIX
KOHCYJIbTAIUI;

- IPOBEJICHUS TEKYILETO
KOHTPOJIS U

1. Cron aynuropHsIii - 19 mir.

2. Cryn aynuTopHsbIil - 37 mT.

3. Hocka aynuropHas - 1 mir.

4. lllkad momyoTKPHITHINA €O CTEKIOM - 1 mIT.
5. Penupkynstop OakTepuIuaHbIi — 1 mT.
6. ITpoexrop BenQ - 1 m.

7. IIpoek1IMOHHBIN KpaH - 1 mT.

8. IlepconanbHblii KOMIbIOTEp ( CHCTEMHBIH OIIOK,
KJIaBUaTypa, MbIIIKa) - 1 mrT.

9. Kononku DEXP 2 .

10. ITnakatel mo S5KOHOMUKE — 12 mT.

IIPOMEKYTOUHON 11.  KommiekT  JHMIIEH3MOHHOTO ¥ CBOOOJHO
aTTeCTalMH. pacIpoCTPaHsIeMOro MPOrpaMMHOr0 00eCIeUeHMSL.
Crnennanu3upoBaHHas Joctyn B HTEpHET.

MHOTO(YHKIIMOHAIbHAs
aynuTtopus 6:

- yueOHas ayTuTOpHUst ISt
NPOBEICHUS 3aHATUN
JEKIIHOHHOTO H
CEeMMHApPCKOT0 THIIA,

- yueOHast ayTuTOpHst
IPYMIIOBBIX U
VH/IMBUYaJIbHBIX

1. Ctonm aynuropHsii - 20 miT.

2. Ctyn aynuTOpHBIH - 36 mIT.

3. Jocka aynutopHas - 1 mr.

4. Perupkynarop OakTepUIUAHBIA — 1 mT.

5. IlpoekunoHHbIM 3KpaH - 1 mrT.

6. ITpoexrop BenQ - 1 mT.

7. TllepcoHanpHbIii KOMmbIOTEp ( CHCTEMHBIA OJIOK,
KJIaBUATypa, MbIIIb) -1 MIT.

8. [lIkad mMOITYyOTKPBITHIN CO CTEKJIOM -1 IIT.
1b




KOHCYJIbTAIU;

- yueOHas ayJUTOpHs s
MPOBEJCHUS TEKYILIETO
KOHTPOJIS U

9. Komonku DEXP - 2 mir.

10. Imakats! - 11 mT.

11. Komiiekt JIMLICH3UOHHOT'O u ¢BOOOIHO
pacmpoCTpaHseMOro MPOrPaMMHOTO 00ECTICUCHHUS.

MIPOMEKYTOUYHOM

aTTecTaluu;

Cnennanu3upoBaHHas Hoctyn B UnTepHer.

MHOTO() YHKITHOHAJIbHAS 1. Cron aynuropHsIii - 19 mir.

ayauTopus 7: 2. Ctyn ayniuTOpHBIN - 37 1IT.

- yueOHas ayJUTOpHs s 3. Hocka aynuTopHas - 1 .

MPOBEJICHUS 3aHATUN 4. llIkad mOIyOTKPHITHIN CO CTEKJIOM — 11IIT.
JEKIIMOHHOIO U 5. lIxa¢ — 1 mr.

CEeMHHAPCKOro THUIIA, 6. TpuOyna — 1 .

- yueOHas ayJuTOpHs 7. Perupkynstop OakTepUIMIHBINA — | mT.
TPYIIOBBIX U 8. IIpoeKkimoHHbIN 3KpaH - 1 miT.
VHIUBUYAJIbHBIX 9. IMpoexrop BenQ - 1 mr.

KOHCYJIbTAIIHH; 10. Konouxu DEXP - 2 mir.

- yueOHas ayJUTOpHs IJIs
IPOBEJCHUS TEKYIIETO
KOHTPOJIS U

11. IlepcoHanbHBI KOMIIBIOTEP
KJIaBHATypa, MbIIb) - 1 MIT.
12. IInakatel - 12 mT.

( cucremHbId OJIOK,

IPOMEKYTOUHOM 13. Kommext JIALEH3UOHHOTO u CBOOOIHO
aTTeCTalluu. pacmpoCTpaHsIEMOro MPOTrPAMMHOT0 00ECTICUCHHUS.
Crernuanu3upoBaHHas Hoctyn B UHTEpHET.

MHOTO(YHKIIMOHAJIbHAas
ayauropus 8:

- yueOHas ayIuTopust IS
IIPOBEJCHUS 3aHATUI
JIEKIIMOHHOTO U
CEMHHApPCKOIo TUIIA,

- yueOHas ayuTOpHs
IPYMNIIOBBIX U
MHAUBUAYaJIbHbBIX
KOHCYJIbTALIU;

- yueOHast ayTuTOpust ISt
IIPOBEJEHUS TEKYILIETO
KOHTPOJIS U

1.Cton ayauTOpHBIH - 25 mT.

2.Ctyn ayauTopHbIH - 51 mrT.

3.Jocka aynutopHast - 1 mir.

4. lllka mOITYyOTKPHITHIN CO CTEKJIOM — 11IT.
5. kad — 1 mr.

6. Tpubyna — 1 mr.

7. Penupkynstop OakTepUIUAHBIN — | mT.
8. IIpoekmonHbIi 3kpaH — 1 wT.

9. IMpoexrop BenQ - 1 mr

10. Kononku DEXP - 2 mr.

11. IlepconanbHblil KOMObIOTEP ( CHUCTEMHBIA OJIOK,
KJIaBHATypa, MbIIIb) -1 MIT.

12. ITnakater — 13 mT.

IIPOMEXYTOUHOM 13. KommiekT  JMIEH3MOHHOTO U CBOOOJHO
aTTeCTalMH. pacIpoCTPaHsEMOr0 MPOrpaMMHOr0 00ECIEUEHHMSL.
Crnennanu3upoBaHHas

MHOTO(YHKIIMOHAIbHAs
aynurtopus 12:

- yueOHas ayTuTOpHUst ISt
IIPOBEJCHUS 3aHATUI
JIEKIIMOHHOTO U
CEMHHApPCKOIo TUIIA,

- yueOHas ayauTOpHs
TPYIIOBBIX U
WHIUBUIYaJIbHBIX
KOHCYJIbTALINI;

- yueOHast ayTuTOpHUst ISt
IIPOBEJEHUS TEKYLIETO
KOHTPOJIS U
IIPOMEKYTOUHON
aTTeCTalMH.

1.Cton ayauropHsiit - 13 mr.
2.Ctyn ayIuTOpHBIN - 27 mT.
3. Jlocka nepeaBukHas IOBOPOTHAs -1 mmiT.
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Crenmanu3upoBaHHas
MHOTO() YHKITHOHAJIbHAS
ayautopus 27:

- yueOHas ayJuTOpus A
IIPOBE/ICHUS 3aHATUH
JEKIIMOHHOTO U
CEMMHAPCKOI'0 THIIA;

- yueOHas ayuTOpHs
IpYNIIOBBIX U
WH/IUBUIYaIbHBIX
KOHCYJIbTAILNH;

- yueOHas ayJUTOpHs s
IPOBE/ICHUS TEKYILEro
KOHTPOJIS U

Hoctyn B UnTEpHET.

1. Croser 18 mit.

2. Crynbsa 39 wir.

3. Hocka aynutopHas 1 mr.

4. ITpoexrop Behq 1.

5. TlepcoHanbHbIi KOMIBIOTEp ( CHCTEMHBIH OJIOK,
KJIaBHATypa/MBbIIIb OecripoBoaHas) -1 1mIT.

6. Konmonku DEXP R140 1 xommut.

7. Crmut cucrema LG - 1 .

8.Kommaekr O3K 2 miT;

9. Ilporusoras I'Tl -5 2 mT;

10. CPR 168 KommuekT TpeHaxep ais OTpabOTKH
HABBIKOB MPOBEICHUS CEPICYHO-IETOUYHON peaHNMAaII1H.
11. Penupkynsarop OakrepuuuAaHbIN — 11T.

12. IIpoekmoHHbIN 3KpaH — 11T.

13. HaGop kpumMuHanucr — 2 mrT.

MIPOMEKYTOUHON 14. HaGop TpakT — 1 1.
arTecTaluu. 15. KommiiekT niakaToB 110 KpUMHUHAJIUCTUKE — 11T,
16. Komruiekt JIMLIEH3UOHHOI'O u ¢BOOOIHO
pacmpoCTpaHsIEMOro MPOTrPAMMHOTO 00ECTICUCHHS.
Creunanu3upoBaHHas Hoctyn B UHTEpHET.

MHOTO(YHKIIMOHAJIbHAas
aynuropus 28:

- yueOHas ayuTOpHs
IPYIIOBBIX U
MHIUBUAYaJIbHbBIX
KOHCYJIbTALIU;

- yueOHas ayTuTOpuUst st
IIPOBEJEHUS TEKYILIETO
KOHTPOJIS U
IIPOMEKYTOUHON
aTTEeCTallUU.

- yueOHast ayAUTOpUs IS
MPOBEJICHUS 3aHATUN
JIEKIIMOHHOTO U
CEMHHApPCKOro TUIA,

1. Ctonerl - 15 mT.

2. Crynbs - 25 wr.

3. kad 3 nBepu — 1.

4. Jlocka ayautopHas - | mr.

5. Crmut cucrema LG - 1 mr.

6. Penupkynsatop OGakTepUIMIHBINA — 11T,

7. WnrepaktuBHas nocka ActivBoard PRomethean - 1
IT.

8. TIpoexTop Epson H469B - 1mir.

9. [TIlepcoHanbHblii KOMIBIOTED (CHCTEMHBIM OJIOK,
KJIaBUaTypa MbIIIb OeClIpoBOHAA) - 1 1IT.

10. DneKTpOHHBIN THP.

11. KomMmnekT miakaTroB no npaBy

12. KoMmuiekT  NTUIIEH3MOHHOTO U CBOOOJIHO
pacnpocTpaHseMOro NporpaMMHOro 00eCeYeHHUs.

Crneunanu3upoBaHHas
MHOTO()YHKIIMOHAJIbHAS
aynaropus 29:

- yueOHast ayAUTOpUS st
MPOBEJICHUS 3aHATUN
JIEKLIMOHHOT'O U
CEMUHAPCKOI0 THIIA;

- yueOHas ayaAuTopus
TPYIIOBBIX U
WHIVBUAYaAJIbHBIX
KOHCYJIbTAIUH;

- yueOHast ayAUTOpUS st
IIPOBE/ICHMS TEKYILETO
KOHTpOJIS U
MPOMEKYTOUHOM
aTTeCTaluu.

Hocrtyn B HTEpHET.

1. Cromnsl - 9 wrT.

. Cronsl komnbproTepHbIE — 1 11T,

. CTynps 28 mr.

. lllxad co crexnom — 1 mT.

. ocka aynutopHas 1

. IIpoekuroHHBIM 3kpaH — 1 mT.

. [Ipoektop BenQ - 1mr.

. Kononxu DEXP R140 - 1 xomrut.

. IlepconanpHpIil KOMIIBIOTEP (MOHUTOpP, CUCTEMHBIN
OJIOK, KJTaBHATypa, MBIIIE) - 11 mmiT.

10. Peniupkynstop OakTepUIUAHBIN — | 1IT.

11. Buneokamepa — 1 .

12. Crumur cuctema LG - 1 mT.

13. UcTounuku GecriepeOOMHOTO MUTaHUs — § IIT.
14. Habop nmabopatopHbiii Mexanuka - 1komrt.

15. meroguueckue ykazanusa MexaHuka - 1 koM.
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16. Habop nabopatopubrit Mexannka 2
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17. Habop maGoparopusiit OnTuka 1

18. meroguueckue ykazanus Ontuka 1 KoMIui.
19. Habop nabopatopusbrit Ontuka 2
Meroandeckue ykazanus Ontuka 1 KoMIu.

CnennanusupoBaHHas
MHOTO() YHKIIHOHAJIbHAS
aynuropus 30:

- yueOHas ayJUTOpHs JJIs
IIPOBEJCHUS 3aHATUI
JIEKIIMOHHOTO U
CEMHUHApPCKOI0 TUIIA;

- [PYIIOBBIX U
VHIVBHUYaJIbHBIX
KOHCYJIbTAIUI;

- IPOBEJICHUS TEKYILETO
KOHTPOJISI U
IIPOMEKYTOUHOU
aTTecTaluu;

- IOMEILEHNE AJIs
CaMOCTOSITENIbHOM pabOTHI.

20. Komiiext JIMLICH3UOHHOTO u ¢BOOOIHO
pacmpoCTpaHsIeMOro MPOTrPAMMHOT0 00ECTICUCHHUS.
Hoctyn B UnTepHer.

1. Cron koMnproTepHBIH - 10 mT.

2. Cton g coBemanuy - 1 mr.

3. Cryn oducHslii - 18 mT.

4. llIkad moayOTKPBITHIA CO CTEKIIOM - 1 1mIT.

5. kad merammmyeckuit 12 sraeex - 1 mr.

6. IlepcoHanbHBI KOMIIBIOTEp (MOHUTOP, CHCTEMHBII
050k, knaBuarypa) - 10 wr.

7. UnrepaktuBHas gocka Triumph Board - 1 m

8. locka aynuropHas - 1 mir.

9. Perupkynsitop OakTepUIUAHbIN — 1 mIT.

10. Buneoxamepa — 1 .

11. Crur cuctema LG - 1 mir.

12. Uctounuku Gecriepeboitnoro nutanus — 10 .

13. Myabstumenua-npoekrop Mitsubishi XD500U DLP
200Lm XGA 2000:1 - 1 mr.

14. Kononku DEXP R140 - 1 koM.

15. YueOnsiii kommiekT UHxenepHas rpadpuka 8. Bumsl
pe3bpb Murpad-8

16. VYueOnsiii xomruiektr Wmxkenepnass rpaduxa 11.
[unuanpuueckue aetanu ¢ Beipe3amu Muarpad 11.

17. KommuekT y4eOHBIX IUIaKaToB IO HauepTaTeIbHOU
reOMETpUU W WHXXEHEePHOW rpaduke Ha MOIUMEpPHOU
ocHoBe (25 m) [Tnakar-nomumep- Uarpad-25.

18.  KommiekT  JMIEH3MOHHOTO U CBOOOJHO
pacnpocTpaHseMOro NporpaMMHOIr0 00eCeYeHHUs.

Crnennanu3upoBaHHas
MHOTO(YHKIIMOHAJIbHAs
aynurtopus 31:

- yueOHas ayJUTOpHs IS
IIPOBEJCHUS 3aHATUI
JIEKIIMOHHOTO U
CEMHUHApPCKOI0 TUIIA;

- [PYIIOBBIX U
WHIVBUAYaAJIbHBIX
KOHCYJIbTAIUH;

- IPOBEJICHUS TEKYILETO
KOHTPOJIS U
IIPOMEKYTOUHON
aTTecTaluu;

- IOMEILEHNE AJIs
CaMOCTOSITENIbHOM pabOThI.

Hocrtyn B HTEpHET.

1. Cronsr - 15 mw.

2. Crynbst opucHsle - 19 mir.

3. IlepcoHasIbHBINA KOMIBIOTEPH! (MOHUTOP, CUCTEMHBIH
OJI0K, KJ1aBHaTypa, Mbllb) — 11 1.

4. Uctounuk GecriepeboiiHoro nutanus -10 mr.

5. IIpoexnnoHHBIM 3kpaH — 1 mrT.

6. ITpoexrop BenQ - 1.

7. llpuntep HP LaserJet MFP 135a — 7 mr.

8. Peunpkynsrop GakrepuuuaHbii — 1 mr.

9. Buneokamepa — 2 mr.

10. Crmur cuctema LG - 1 mT.

11. Kononku — 1 xori.

12. KoMIUIEKT JIMIIEH3UOHHOTO U CBOOOIHO
pacnpocTpaHseMOoro NporpaMMHOI0 00ecreyeHHus..

IHoMmelenus

IS CAMOCTOSATEIbHOM padoThl

aynutopus 1(6ubnuoreka)
ITomewmenue s
CaMOCTOSITEIbHOU PabOTHI C
JOCTYTIOM K CETH

Hoctyn B HTEpHET.
1. bubnuoreunsie cTemtaxu "AHrctpem"
2. Kaproreka [IPAKTUK -06 mkad 6

CeKIIMOHHBIH A5 m A 6, 553*631*1327, pa3genurenu
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«HTEepHET» U PIEKTPOHHOU
UHPOPMALMOHHO-
o0pa3oBaTeNbHOI cpezie
OpraHH3alIiu.

MIPOAOJIbHBIN

3. llIkad mOTYOTKPHITHIN CO CTEKIOM - 4 TIT.

4. Kpecino "[Ipectux" — 5 mr.

5. Cryn ayauTopHbli - 17 wrT.

6. Cton st coBenanui - 1 mr.

5. CTOJI KOMIIBIOTEPHBIN — SIIT.

7. Konguuuounep 1

8.Tenesuzop Supra - 1General ASG 18 R/US8. Komup
SHARP AR 5625 (xommp/mpuHTEp C IymuieKcoMm, Oe3
TOHepa, neBosrepa) popmar A3.

9. KommpoBanwhsiii anmapar MITA KM 1620

10. Ay6mukatop Duplo DP 205A (¢ unTepdeiicom)

11. IlepcoHaNIbHBIN KOMIIBIOTEP — 6 IIIT.

12. Kommiekr  JMIIEH3MOHHOTO U CBOOOJHO
pacnpoCcTpaHseMOro NPOrpaMMHOT0 00eCeUeHHUS.

Crneunanu3upoBaHHas
MHOTI'0()yHKIIMOHAJIbHAs
aynuaropus 1:

ITomenienus I
CaMOCTOSITENILHOM paboThI C
JoctynoM K cetu MHrepHer
u JJIEKTPOHHOMN
nH(pOpMaIMOHHO-

Hocrtyn B HTEpHET.

1. bubnuoreunsie cremiaxu "AHrcrpeM”

2. Kaproreka [TPAKTUK -06 mkad 6 cekunoHHbIi AS 1
A 6,553*631*%1327, pazaenuTenu MpoaoabHbIH

3. llIxad moayoTKPHITHIN CO CTEKIOM - 4 IIT.

4. Kpecino "l[Ipectux" — 5 mr.

5. Cryn aynuTopHbli - 17 wmrT.

6. Cton mig coBemanuii - 1 mr.

5. CTOJI KOMIIBYOTEPHBIN — SIIT.

7. Konguuuonep 1

o0pa3zoBaTebHOU cpene | 8.Tenesuzop Supra - 1General ASG 18 R/U
OpraHu3aluu 8. Komup SHARP AR 5625 (xonup/mpuntep c
- KypCOBOTO | AyIuieKkcoM, 6e3 ToHepa, AeBomepa) popmat A3.
IIPOEKTUPOBAHHUS 9. KonnpoBanbhsiii annapar MITA KM 1620
(BBITTIOTTHEHUS kypcoBbix | 10. [Iyomukarop Duplo DP 205A (¢ untepdericom)
pabor); 11. IlepcoHanpHBIM KOMIIBIOTEP — 6 LIT.

12.  KommiekT  JMIIEH3HOHHOTO U CBOOOIHO

pacIpoCTPaHsIeMOro MPOrpaMMHOT0 00eCTIeYeHHMSL.
Crneunanu3upoBaHHas Hoctyn B HTEpHET.

MHOTO()yHKIIMOHAJIbHAs
aynutopus 30:

- nabopaTopus
MH(OPMaLMOHHBIX
TEXHOJIOTHi;

- nabopaTtopusi HHXEHEPHOU
U KOMITBIOTEPHOM rpaduKy;

- Jaboparopusi IKOHOMHUKHU

MCHEPKMCHTA;

- KypCOBOTO
MPOEKTUPOBAHUS
(BBITIOJTHEHUS KYPCOBBIX
pabor);

ITomermenus IS

CaMOCTOSITENILHON PabOTHI C
JocTynoMm K cetu MHTepHer

u 3JIEKTPOHHOM
nH(pOpMaIOHHO-
o0Opa3oBaTeNbHOI cpene
OpraHu3aluu

1. Cron koMnproTEpHBIH - 10 mT.

2. Ctox s coBeranuii - 1 mrr.

3. Ctyn opucHsIi - 18 mrT.

4. Ikad moayoTKPHITHIM CO CTEKIIOM - | T,

5. lIkxa¢ merammuueckuit 12 syeek - 1 mr.

6. IlepcoHanmpHBIH KOMITBIOTEP (MOHHUTOp, CHCTEMHBIH
610K, knaBuarypa) - 10 mr.

7. UnTepaktuBHas qocka Triumph Board - 1 mt

8. Jlocka aynuTtopHas - 1 wmr.

9. Perupkynstop OakTepUIUAHbIN — 1 mT.

10. Bugeokamepa — 1 .

11. Crumur cucrema LG - 1 mT.

12. Uctounuku GecriepedoitHoro nutanus — 10 mr.

13. Mynerumenna-poekrop Mitsubishi XD500U DLP
200Lm XGA 2000:1 - 1 mr.

14. Komonku DEXP R140 - 1 xomrm.

15. YueOusiit kommekT UnxenepHas rpadpuka 8. Bunsl
pe3pd Uarpad-8

16. VYueOnsbiii komruiektr Wmxenepnas rpaduka 11.

[Hunuuaapudeckue neranu ¢ Beipesamu Murpad 11.
20




17. KoMmmekT y4eOHBIX IIAKaTOB MO HadepTaTelIbHON
reOMETpUN M HHXXKEHepHOW rpaduke Ha MOJMMEPHON
ocHoBe (25 mt) [Tnakar-nonmumep- Murpad-25.

18.  Kommiekr  JMIIEH3MOHHOTO M CBOOOJHO
pacnpoCcTpaHseMOro NPorpaMMHOr0 00eCeUeHHUS.

Crneunanu3upoBaHHas
MHOTI'0()yHKIIMOHAJIbHAs
aynurtopus 31:

- nabopaTopust
UH(POPMALMOHHBIX
TEXHOJIOTHI;

- naboparopusi SKOHOMHKHU
MEHE/KMEHTA;

- KYpPCOBOTO
MPOEKTUPOBAHUS
(BBITIOJTHEHUS KYpPCOBBIX
pabor);

[Tomemenus TS

CaMOCTOSITENIbHOW paloThl C
JOCTYIIOM K cetu MHTepHeT

u 3IIEKTPOHHOU
UH(POPMAIIMOHHO-
o0Opa3oBaTelbHOI cpene
OpraHu3anuu

Hocrtyn B HTEpHET.

1. Ctonel - 15 mr.

2. Crynbst opucHsbie - 19 .

3. TlepcoHanbHBIM KOMIBIOTEPHI (MOHHUTOP, CUCTEMHBIN
0JI0K, KJ1aBHaTypa, Mblib) — 11 .

4. Uctounuk 6ecriepeboitHoro nutanus -10 mir.

5. [IpoexunoHHbIN 3KpaH — 1mT.

6. I[Tpoexrop BenQ - 1.

7. lMpunatep HP LaserJet MFP 135a — 7 mi.

8. Perupkynsatop OGakTepUIUAHbIN — 1 mIT.

9. Buneokamepa — 2 1mr.

10. Cruur cuctema LG - 1 mr.

11. Kononku — 1 xorut.

12. Komiuiext JIMLIEH3UOHHOTO u ¢BOOOIHO
pacmpoCTpaHsIeMOro MPOrPaMMHOTO 00ECTICUCHHS.
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Jlucr akryanuzanuu padoueii mporpaMMbl M CHUNIMHBI
«b1.B.J1B.05.02 e 10n1poON3BOACTBO»

mudp 1Mo y4eOHOMY IIaHy, HAaHMEHOBaHHUE

JUIA TTIOATOTOBKU OaKanaBpoOB

Hanpasnenue: (mmdp — Hazpanue) 38.03.01 DxoHomMuka

[Tpoduns: DxoHOMUKA TPEATPUITUN U OPTaHU3ALUN

dopma 00ydeHUS: OUHAs, 3a0UHAS

I'ox mavama noaroroBku: 2019

a) B pabouylo rporpamMmmy He BHOCSTCS u3MeHenus. [I[porpamMmma akTyanu3upoBaHa Ha
2023 /2024 . y4eOHBI TOSI.

0) B pabouyto mporpaMmy BHOCATCSI CIEAYIONINE U3MEHEHUS:

1) .6 PecypcHoe obecrieueHne y4eOHON AUCITUTUINHBI;

2) n.7. MarepuanbHO-TE€XHUYECKOE 00ecIieyeHUE AUCIUTLIUHBI.

Pazpabotuuk (n): [Hokunpiena 10.B.

(®UO, ydeHas cTerneHb, yIeHOE 3BaHHUE)

Pabouas nporpamma nepecMoTpeHa u 0J100peHa Ha 3aceqaHuu Kadeapbl
npotokoi1 Nel0 ot «30» urons 2023 r.

N.o. 3aBenyrommii kadenpoit:  Jlanviruna C.A., K3.H. /| /.07
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